Pursuant to Article 14, Paragraph 1, Item 1 and Article 43, Paragraph 4 of the Law on the Centre for Training in Judiciary and State Prosecution Service (Official Gazette of MNE no. 58/2015), based on the proposal of the Program Council, at its session held on 20 January 2017, the Board of Directors of the Center adopted the following 
RULEBOOK ON THE CONTENT AND MANNER OF KEEPING OF THE LOG BOOK FOR INITIAL TRAINING 
Contents of the Rulebook 

Article 1


This Rulebook shall regulate the content and manner of keeping records – logbook on the implementation of the theoretical and practical part of initial training for each individual participant in the training activity, for the period of duration of initial training, and writing of the report on the implemented training activity.
Article 2


The logbook referred to in Article 1 of this Rulebook shall represent a basic document on the implemented initial training and is kept in line with this Rulebook.

Article 3


The logbook is kept as a recording on paper in the form of a book in A3 format, and it is comprised of two parts: logbook on the theoretical part of initial training (form no. 1 that represents an integral part of the Rulebook) and the logbook on the practical part of initial training (form no. 2).

The logbook may also be kept in electronic form. 

Part of the logbook on the theoretical part of initial training is written in one copy for each period of duration of initial training.


The second part of the logbook for practical training is written when necessary in five copies in order for the mentor to enter data in the Basic Court in Podgorica, the Basic State Prosecutor’s Office in Podgorica, the Misdemeanor Court in Podgorica, the Commercial Court of Montenegro and the Administrative Court of Montenegro.


Following the completion of initial training, parts of the logbook are brought together into one document – the initial training logbook, which is kept in the Centre for Training in Judiciary and State Prosecution Service, in line with the Law. 
Article 4


Entry of data into the logbook is performed in a way to ensure keeping of personal data of the participants in the training activity in line with the Law.
Content and manner of keeping of the logbook 

Article 5


The logbook on implemented initial training shall include:


1. Basic data about each participant in the training activity 

- name and surname and parent’s name,

- unique citizen’s number,


- address and place of residence,


- reference number and date of the decision of the Judicial or Prosecutorial Council on the selection of the candidate for a judge or a state prosecutor,


- reference number and date of the decision of the Judicial or Prosecutorial Council on the referral – assignment to initial training to a particular type of court or state prosecutor’s office,
           - data about the mentor,
          - reference number and date of the decision on assigning the mentor to the candidate.

Basic information about the participant is filled out by the Secretariat of the Centre for Training in Judiciary and State Prosecution Service.


2. Data regarding overview and content of work 

- data regarding attendance (absence) of participants in particular theoretical training modules or practical training activities,

- data on the implemented theoretical training modules, by areas, in line with the Initial Training Program, with the data regarding trainers for each module, 

- data on the type and duration of the practical part of initial training, with data about the mentors,


- data about teaching materials and methodology of work.

3. Data on the activities and results achieved for each individual participant in the training activity 

- data on the activities of the participants in the implementation of the theoretical part of training, in terms of their involvement in discussions, interaction, demonstrated knowledge and skills in the particular areas, ability to make sound judgments, understanding the role of a judge/ state prosecutor in a democratic society, motivation to improve theoretical knowledge,

- data on the activities of each individual participant regarding practical part of initial training in terms of the expressed interest in developing practical judicial and prosecutorial skills, sense of responsibility and ethical behavior, ability to manage the proceedings and make decisions and explain/ justify them,

- assessment of results achieved for each individual participant regarding theoretical and practical part of initial training.

Each trainer enters data on the content of work, data about level of activity of each individual participant and assessment of results achieved, for each individual theoretical training module and for each day of training, and the mentor enters the data regarding practical part of training at the end of each week.
Article 6

Upon completion of a particular training module, based on the data from the log book and the assessment criteria, the trainer who implemented it shall prepare a report on the implemented training activity, which contains a grade for each individual participant with short justification, and this grade can be “satisfactory” or “unsatisfactory” (form no. 3, which is an integral part of this Rulebook) and submits it to the member of the Program Committee that monitors initial training within 8 days from the date of completion of the training module. 

Upon completion of the practical part of training, based on the data from the log book and the assessment criteria, mentors who supervised implementation of the practical part of training shall prepare a report on the assessment of success in the implementation of the practical part of training for each individual participant, with the grade “satisfactory” or “unsatisfactory”, and a short justification (form no. 4), and deliver the reports to the Center’s Secretariat within 8 days from the date of completion of the practical part of training.
Final provisions
Article 7


          This Rulebook shall come into effect on the date of adoption thereof.
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