[bookmark: _GoBack]Following Article 14, Paragraph 1, Items 1 and 9 of the Law on the Centre for Training in Judiciary and State Prosecution Service (Official Gazette of MNE no. 58/2015) and Article 48, Paragraph 1, Item 6 of the Statute, on 14 March 2016, the Board of Directors of the Centre for Training in Judiciary and State Prosecution Service adopted the following

RULEBOOK
ON THE MANNER OF ADMISSION OF CANDIDATES FOR CONTINUOUS TRAINING 
I. GENERAL PROVISIONS

Article 1.


(1) This Rulebook regulates the criteria for selection and manner of admission of judges and state prosecutors for continuous training.
 
(2) Provisions of this Rulebook apply accordingly to the advisors in courts and state prosecutor’s offices.

(3) Provisions of this Rulebook do not apply to the manner of admission of attorneys at law, notaries public, public bailiffs and representatives of other state authorities for continuous training.


Article 2.

(1) The aim of the training is to obtain and improve knowledge, skills and capacities that will enable autonomous, independent, impartial, professional and efficient exercise of duties of judges and state prosecutors, in line with the principles of impartiality and independence and the ethical standards of profession.

(2) Continuous training is organized for the purpose of professional development of judges and state prosecutors and it is implemented according to the training programs, in line with the Law.

Article 3.

(1) Judges and state prosecutors have the right and responsibility to professionally develop, i.e. to attend for minimum two working days per year continuous training that they apply for according to their own interests.

(2) If the judge or state prosecutor fails, for justified reasons, to attend continuous training that he/she applied for in line with Paragraph 1 of this Article, he/she is obliged to inform the president of the court or head of the state prosecutor’s office of that fact, and they will then inform the Center in writing. 

(3) Criteria for selection and manner of admission of judges and state prosecutors into continuous training are regulated in line with the principles of transparency and equal access.


II. ENTITY RESPONSIBLE FOR PROFESSIONAL TRAINING AND DEVELOPMENT OF JUDGES AND STATE PROSECUTORS

Article 4.


(1) The Centre for Training in Judiciary and State Prosecution Service (hereinafter: the Center) shall organize and implement training of judges and state prosecutors.


III. CONTINUOUS TRAINING PROGRAMS, PARTICIPANTS IN TRAINING ACTIVITIES AND DURATION OF TRAINING ACTIVITIES

Article 5.

(1) Continuous training is implemented through six different programs for different categories of participants, as follows: 
1) training program for judges and state prosecutors who perform this duty for less than four years; 
2) training program for judges and state prosecutors who perform this duty for more than four years; 
3) training program for presidents of courts and heads of state prosecutor’s offices; 
4) training program for judges and state prosecutors whose performance was evaluated as “unsatisfactory”; 
5) training program for judges and state prosecutors who were promoted or changed the area of law, or are specializing in a particular area of law; and
6) joint training program organized for judges and state prosecutors, and representatives of other state authorities, public administration authorities, local self-government authorities, as well as attorneys at law, notaries public and public bailiffs, when it is necessary to organize training regarding coordinated action of several authorities in a particular area of law.

(2) Types of professional development or educational activities of the Center are as follows:

– lectures
– workshops
– seminars
– round tables
– conferences 
– study visits and exchanges.
– courses

(3) In terms of duration, specific training activities referred to in Paragraph 2 of this Article may be:

– half-day
– one-day
– two-day or 
– several days long.

IV. MANNER OF APPLICATION AND ADMISSION TO PARTICULAR CONTINUOUS TRAINING PROGRAMS

Article 6.

(1) The training program for judges and state prosecutors who perform this duty for less than four years; 
Based on the decision of the Center that this program will be implemented during the current calendar year, the Judicial Council and the Prosecutorial Council submit to the Center, at the request thereof, a list of judges and state prosecutors who perform this duty for less than four years.
Judges and state prosecutors from the list will be asked by the Center whether they wish to participate in the program referred to in Paragraph 1 of this Article during the current year.
If they give a positive answer, invitation for each module of this program will be sent to them in person, to their official email address, no later than 20 days prior to the date of holding of the particular training module.
Participants in this program will be informed in a timely manner about the Training program for judges and state prosecutors who perform this duty for less than four years, which contains the dates in which each individual module will be implemented, so that they can plan in advance they schedule and so that they do not schedule hearings/ trials on the dates when training modules are going to be held.
Participants in this program must inform the Center, via email or in some other adequate manner, minimum seven days in advance about the inability to attend the module.

(2) Training program for judges and state prosecutors who perform this duty for more than four years; 
The Program Committee for continuous training defines the target group and participants in each individual training activity, taking particularly into consideration the need for training, topic and aim of the training activity, aware at the same time of the planned number of participants and equal representation of courts and state prosecutor’s offices.
Guided by the principles of transparency and equal access, the Center publishes the information with the dates when specific training activity will take place on the webpage of the Center, minimum 20 days before the training activity takes place. Besides, all judges and state prosecutors who were designated by the Program Committee for continuous training as participants in a training activity receive an invitation letter via official email. 
The invitation is also sent to the president of court or head of the state prosecutors office and the Supreme State Prosecutor. This invitation letter specifies the number of judges and state prosecutors that may participate in the particular training activity.
Judges and state prosecutors who are interested in participating in the specific training activity shall inform the president of court or head of the state prosecutor’s office of that fact.
At the meeting of judges the president of court will raise the issue of participation of interested judges in each individual training activity. 
If the number of interested judges exceeds the required number of participants in the specific training activity from that court, the meeting of judges will decide who will participate in the specific training activity, especially taking care of the following:
- equal representation of judges in training activities, 
- area of law that the judge works in, 
- target group that the particular training activity is aimed at,
- and the schedule of work in court. 
The president of court will inform the Center of this decision minimum 7 days before the training activity starts.

At the meeting of state prosecution, the head of the state prosecutor’s office will raise the issue of participation of interested state prosecutors in each individual training activity. 
If the number of interested state prosecutors exceeds the required number of participants in the specific training activity from that state prosecutor’s office, the head of the state prosecutor’s office will decide who will participate in the specific training activity, especially taking care of the following:
- equal representation of state prosecutors in training activities, 
- area of law that the state prosecutor works in, 
- target group that the particular training activity is aimed at, 
- and the schedule of work in the state prosecutor’s office. 
The head of the state prosecutor’s office will inform the Supreme State Prosecutor and the Prosecutorial Council of that decision, and the Council will inform the Center of the participants in the training activity minimum 7 days before the training activity starts.

Subsequent applications are considered only if there are free posts and if the deadlines so permit.

(3) Training program for presidents of courts and heads of state prosecutor’s offices; 
The Center sends an invitation to participate in the training activities within this Program to the presidents of courts and heads of state prosecutor’s offices via email, to the official address or in some other appropriate manner, no later than 20 days before the concrete training activity starts.
The president of court or head of the state prosecutor’s office informs the Center about the ability to attend the training activity no later than 7 days before the training activity starts.

(4) Training program for judges and state prosecutors whose work was evaluated as “unsatisfactory”; 
Judges and state prosecutors who received the grade “unsatisfactory” are obliged to attend this program. 
At the request of the Center, the Judicial Council or the Prosecutorial Council submits a list of judges or state prosecutors who received the grade “unsatisfactory”. 
Judges and state prosecutors from this list receive the invitation to training in person, via email, at the official address, no later than 20 days before each individual training activity within this program starts.
If the judge or state prosecutor is not in a position, for justified reasons, to attend a particular training activity, he/she must inform the Center in writing of that fact no later than 7 days before the training activity starts.

(5) Training program for judges and state prosecutors who are promoted, change the area of law or specialize in a particular area of law;
Continuous training within this program is implemented according to the training program developed based on concrete needs. This program is developed at the request and in collaboration with the judge or state prosecutor who was promoted, changed the area of law or specialized a particular area of law. Having this in mind, invitations to training within this program are sent directly to the judge or state prosecutor, to the official email address, no later than 15 days before the training activity starts.
If the judge or state prosecutor is not in a position, for justified reasons, to attend a particular training activity, he/she must inform the Center in writing of that fact no later than 7 days before the training activity starts.

(6) Joint training program is organized for judges and state prosecutors and representatives of other state authorities, public administration authorities, local self-government authorities, as well as attorneys at law, notaries public and public bailiffs, when it is necessary to organize training that refers to coordinated action of several authorities in a specific area of law.
Provisions of Paragraph 2 of this Article apply to the manner and criteria for selection of participants in the joint training program from the ranks of judges and state prosecutors.

Participants in the joint training program from the state authorities, public administration authorities, local self-government authorities, as well as attorneys at law, notaries public and public bailiffs are selected by the relevant state authority, public administration authority, local self-government authority, that is, the Bar Chamber, the Chamber of Notaries Public and the Chamber of Public Bailiffs.

Article 7.

In case of change of official email address or official email of the court or state prosecutor’s office, the judge, state prosecutor, president of court and head of the state prosecutor’s office are obliged to inform the Center of that change.

Article 8.

(1) The Center shall keep adequate records about professional development of judges and state prosecutors, in line with the provisions of the Law.

(2) Data regarding professional development of judges and state prosecutors kept by the Center are taken into consideration when establishing whether the judge or state prosecutor is fulfilling his/her duties, as well as for the purpose of performance assessment for judges and state prosecutors. 

(3) Data on participation of judges and state prosecutors in the training activities organized by the Center is provided at their personal request and/or at the request of the president of court or head of the state prosecutor, the Supreme State Prosecutor, the Judicial Council and the Prosecutorial Council.

V. CERTIFICATES OF ATTENDANCE IN TRAINING ACTIVITIES

Article 9.

(1) When so decided by the Program Council, the Center is obliged to issue to the participants in specific training activities (participants and trainers) an adequate certificate of attendance in the specific form of professional training and development.

(2) Certificate referred to in Paragraph 1 of this Article may only be issued to those participants who fully attended the particular training activity, from the beginning to the end, irrespective of the period of duration of the training activity.

(3) Attendance of the training activity is established by looking into the Registration form prepared by the Center that the participants are obliged to sign and write their contact details into in the beginning and end of each training activity.

VI. EVALUATION OF PROFESSIONAL DEVELOPMENT

Article 10.

(1) Each activity of the Center is regularly evaluated through various evaluation methods and procedures.

(2) Results of the evaluation are used for future development of the educational activities of the Center.

VII. EXPENSES

Article 11.

(1) The cost of participation of judges and state prosecutors in the training activities shall be paid by the Center, i.e. by the local or international organization that organizes the specific training activity in cooperation with the Center.

(2) The Center does not pay for the travel expenses of the participants in training activities. If such costs are paid by the local or international organization, these costs will be refunded to the participants in accordance with the rules of that local or international organization. 

(3) The right to travel cost refund referred to in Paragraph 2 of this Article is exercised only if the training activity is held outside the place of work of the participant.

(4) The right to accommodation cost refund referred to in Paragraph 1 of this Article is exercised only if the training activity is held at a distance of minimum 50 km from the place where the participant lives or works.

(5) A judge, state prosecutor, president of court and head of the state prosecutor’s office who fails to inform the Center about the inability to attend the training activity that he/she applied for no later than 24 hours before the training activity starts shall pay himself/herself for the expenses incurred by failure to show up.

Article 12.

This Rulebook shall come into effect on the date of adoption thereof.


In Podgorica
On 14 March 2016
                                                                  
                                                                     PRESIDENT OF THE BOARD OF DIRECTORS
                                                                                      
                                                                                     Senka Danilovic

